MANUAL BOOK ABSENSI ELEKTRONIK

1. MENSETTING FORMAT WAKTU DAN IP ADDRESS DI LAPTOP

Setting waktu yang digunakan adalah dengan format “ tanggal /bulan/tahun/” contoh : 21/09/2018. Jika Laptop/Komputer
Bapak/Ibu belum sesuai settingan waktunya, dapat disesuaikan dengan cara sebagai berikut:

Perhatikan pojok kanan bawah, dekatkan kursor pada tanggal




KLIK KANAN KEMUDIAN PIKIH ADJUST DATE/TIME
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winbox:
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Capture
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Excel 2016 WinRAR
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Adjust date/time

Customize notification icons

Search
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Show Windows Ink Workspace button
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Show the desktop
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v Lock the taskbar
$¥ Taskbar settings
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PILIH ADDITIONAL DATE, TIME & REGIONAL SETTING

Settings

% Home

Find a setting

Time & language

I Date & time
& Region & language

0 Speech

Date & time

Date and time
9:25, 21 September 2018

Set time automatically
@ on

Set time zone automatically
@ D off

Change date and time

Chang

o

Time zone

(UTC+07:00) Bangkok, Hanoi, Jakarta ~

Show additional calendars in the taskbar

Don't show additional calendars 4

Related settings

Additional date, time, & regiona
settings

Add clocks for different time zones

Have a question?

Get help

Make Windows better.

Give us feedbac




PILIH DAN KLIK SET THE TIME AND DATE

¥ Clock, Language, and Region

N _f} » Control Panel » Clock, Lang nd Region

Control Panel Home

Systemn and Security
Metwork and Internet
Hardware and Sound
Programs

User Accounts

Appearance and
Personalization

# Clock, Language, and Region

Ease of Access

i
P

Date and Time

Change thetimezone | Add clocks for different time zones
Language

Add alanguage | Change input methods

Region

Change location | Change date, time, or number formats

[

Search Control Panel



KLIK CHANGE DATE AND TIME

N :,j‘ » Control Panel » Clock, Language, and Region v O Search Control Panel el

Control Panel Home Date and Time

Setthetime and date | Changethetimezone | Add clocks for different time zones

Systemn and Security

Network and Internet ‘;ﬂ;'? Language

Hardware and Sound Add alanguage | Change input methods

Programs f_@ RE‘giOW

User Accounts Change location Change date, time, or number formats

Appearance and ]

Personalization Date and Time %
¢ Clock Language, and Region Date and Time  Additional Clocks  Internet Time

Ease of Access

Date:
21 September 2018

Time:

09:26:05

| E;Change date and time...

Time zone
(UTC+07:00) Bangkok, Hanoi, Jakarta

Change time zone...

Daylight Saving Time is not chserved by this time zone,

OK. Cancel Apply




KLIK CHANGE CALENDAR SETTINGS

N \‘) » Control Panel » Clock, Language, and Region v O Search Control Panel el

Control Panel Home Date and Time

Setthetime and date | Changethetimezone | Add clocks for different time zones

Systemn and Security

Network and Internet ‘.'_‘}" Language

Hardware and Sound A Add alanguage | Change input methods

Programs f_{ Regio-1

User Accounts Change location Change date, time, or number formats

Appearance and
Personalization

* Clock, Language, and Region Date and Time Settings X
Ease of Access

Set the date and time:

Date: Time:

4 September 2018
Su Mo Tu

2 3 4
g 10N
16 17 18
23 24 25

01 2

Change calendar settings

oK Cancel

OK. Cancel Apply




SESUAIKAN FORMAT TANGGAL SEPERTI DI BAWAH BERIKUT

N \‘) » Control Panel » Clock, Language, and Region v O Search Control Panel el

Control Pa[—
¥ Customize Format X
ocks for different time zones

System an
Network a Mumbers Currency Time Date
Hardware Exarmnple
Programs Short date: | 21/09/2018 |
User A s

serfceg Long date: | 21 September 2018 |
Appearang
Personaliz

* Clock, Lan| Date formats

Ease of Ac Short date: A e |

Long date: | dd MMMM yyyy v|

What the notations mean:
d, dd = day; ddd, dddd = day of week; M = month; y = year

Calendar
When a two-digit year is entered, interpret it as a year between:

1930 and [2029 = / _

First day of week: Sunday ~

Click Reset to restore the system default settings for Reset
numbers, currency, time, and date. 1
preancel

Cancel Apply

OK Cancel Apply




SESUAIKAN FORMAT WAKTU SESUAI DI BAWAH INI

N \‘) » Control Panel » Clock, Language, and Region v O Search Control Panel el
Control Pa[—
¥ Customize Format X
System an ocks for different time zones
Network a Mumbers Currency Time Date
Hardware Exarmples
Programs Short time: 9:27
s
User Accd Long time: 09:27:13
Appearang
P li
S Time formats I
¢ Clock, Lan|
Ease of Ac m hd
AM symbol: AM w
PM symbol: PM ~
|}

What the notations mean: =
h = hour m = minute
s = second (long time only) L
tt= AM. or P.M.
h/H = 12/24 hour

hh, mm, ss = display leading zero
h, m, s = do not display leading zero

Click Reset to restore the system default settings for Reset
numbers, currency, time, and date. 1
preancel
Cancel Apply
OK Cancel Apply

SETELAH FORMAT SESUAI KLIK OK OK OK DAN OK



SETTING IP ADDRES
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CARI GAMBAR SINYAL WIRELESS ATAU GAMBAR KOMPUTER SEPERTI DI TUNJUKKAN ANAK PANAH DI BAWAH
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PILIH OPEN NETWORK AND SHARING CENTER
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KLIK CHANGE ADAPTER SETTING

¥ Network and Sharing Center
™ X 5 Control Panel » Network and Internet > Network and Sharing Center v 0 Search Control Panel

View your basic network information and set up connections
Control Panel Home

View your active networks

Change adapter settings

. Access type: Internet
Change advanced sharing PDE OFFICE H G ) Ready to creat
settings Private network omeGroup: leady to create

Connections: i-Fi (PDE OFFICE)

Change your networking settings
eﬁ;. Set up a new connection or network

= set up a broadband, dial-up, or VPN connection; or set up a router or access point.

Troubleshoot problems
Diagnose and repair network problems, or get troubleshooting information.

i

HomeGroup

Infrared

Intel ® PROSet/Wireless Tools
Internet Options

Windows Firewall




CARI ETHERNET ATAU LOCAL AREA CONNECTIONS
KEMUDIAN KLIK KANAN

I/ Network Connections - X
t+ E » Control Panel » Metwork and Internet » MNetwork Connections v 0 Search Metwork Connections 9
Organize - O O
— Bluetooth Metwork Connection — Ethernet —~ SIMDA — Wi-Fi
l..." Mot connected " MNetwork cable unplugged t S—p Disconnected ‘..,'5' PDE OFFICE

Realtek PCle GBE Family Controller ‘._,_ WAN Miniport (PPTP) dﬂ]] Intel(R) Dual Band Wireles

b4 8 Bluetooth Device (Personal Area .. 3

4items = =




PILIH PROPERTIES

I/ Network Connections - X
t+ E » Control Panel » Metwork and Internet » MNetwork Connections v 0 Search Metwork Connections 9
Organize « Disable this network device Diagnose this connection Rename this connection Change settings of this connection - v [ 0
Bluetooth Metwork Connection — Ethernet —~ SIMDA — Wi-Fi
Mot connected " Metwaork cable unplugged l". isconnected ‘..,'_5' PDE OFFICE
b4 8 Bluetooth Device (Personal Area... |3 Realte &) Disable WAN Miniport (PPTP) dﬂ]] Intel(R) Dual Band Wireless
Status
Diagnose
E; Bridge Connections
Create Shortcut
& Delete
%) Rename
%) Properties

ditemns 1 item selected




PADA ETHERNET PROPERTIES, CARI INTERNET PROTOCOL VERSION 4 (TCP/IPv4)

E S

N E—l » Control Panel » Metwork and Internet » MNetwork Connections v O Search Metwork Connections 0@
— S E— = = ection Rename this connection Change settings of this connection -+ [ 0
W Ethernet Properties X

—~ SIMDA — Wi-Fi
Networking ~ Sharing ble unplugged L".. isconnected ‘-..'.'_5 PDE OFFICE
b E GBE Family Controller g7 WAN Miniport (PPTF) dﬂ]] Intel(R) Dual Band Wireles

Connect using:

Ij Realtek PCle GBE Family Controller

This connection uses the following items:

& Client for Microsoft Networks ~
T3File and Printer Sharing for Microsoft Networks
T3q05 Packet Scheduler
M Intemet Protocal Version 4 (TCP/IPv4) <:I
g Microsoft Network Adapter Multiplexor Protocol
Microsoft LLDP Protocol Driver
Intemet Protocol Version & (TCP/IPvE) W
>

A REOKREE

Install... Lnin

@

Propetties
Description

Transmission Control Protocol/Intemet Protocol. The default
wide area network protocol that provides communication
across diverse interconnected networks.

oK Cancel

ditemns 1 item selected




KLIK USE THE FOLLOWING IP ADDRESS, KEMUDIAN ISI IP ADDRESS DENGAN IP ADDRESS LAPTOP MASING-MASING
UNTUK SUBNET MASK ISIKAN 255.255.255.0
YANG LAINNYA DIKOSONGKAN

=
4 & s Control Panel » MNetwork and Internet » MNetwork Connections v O Search Network Connections @
¢ P S——la (] Rename this connection Change settings of this connection - v [ 0
—~ SIMDA — Wi-Fi
l Networking  Sharing ble unplugged L" Disconnected ‘-..'_5 PDE OFFICE
b] : ) E GBE Family Controller ! N Miniport (PPTP) dﬂﬂ Intel(R) Dual Band Wireless-AC 3
q Internet Protocel Version 4 (TCP/IPv4) Properties *

General

Th ‘fou can get IP settings assigned automatically if your network supports
this capability. Otherwise, you need to ask your network administrator
for the appropriate IP settings.

(O Obtain an IP address automatically

(@) Use the following IP address:

IP address: 10 .22.89 . 3
Subnet mask:
Default gateway: I:I

Obtain DNS server address automatically

Ao o e e

(@) Use the following DNS server addresses:

Preferred DNS server: I:I

Alternate DNS server:

[Jvalidate settings upon exit Advanced. .

Cancel

ditemns 1 item selected

TERAKHIR KLIK OK DAN OK



SETTING ALAT FACEPRINT
-  MEMASUKKAN/MEREKAM DATA PEGAWAI
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KLIK MENU, KEMUDIAN TAMBAH USER




KLIK NAMA




AKAN MUNCUL TAMPILAN SEPERTI DI BAWAH

PADA KEYPAD, KLIK TOMBOL ANGKA PADA POJOK KIRI BAWAH



ISIKAN NAMA DENGAN NIP PEGAWAI/ASN




SETELAH NIP DIMASUKKAN TUTUP KEYPAD DENGAN MENEKAN TOMBOL SILANG KUNING

SETELAH ITU KLIK TOMBOL WAJAH



REKAM SEBANYAK 3X




KLIK PHOTO

KEMUDIAN CAPTURE, SELESAI, DAN JANGAN LUPA DISIMPAN. SETELAH ITU BARU KELUAR



MENGEDIT DATA FACE PRINT

- PILIH MENU
- KLIK MGT. USER

197701102007012029
196304091986022002

196305172007011010

CARI NIP PEGAWAI YANG KAN DIUBAH, KLIK....
LAKUKAN PERUBAHAN DAN JANGAN LUPA DISIMPAN



MEMASUKKAN IP ADDRESS DI MESIN FACE PERINT

KLIK MENU, KEMUDIAN PILIH COMM




MASUKKAN IP ADDR DENGAN KLIK IP ADDR DAN MASUKKAN SESUAI DENGAN IP ADDRESS MASING-MASING OPD
SUBNET MASK 255.255.255.0, YANG LAINNYA DIABAIKAN (DIBIARKAN, JANGAN DIUBAH)

SETELAH ITU SIMPAN



INSTALASI SOFTWARE ATTENDANT MANAGEMENT
BUKA FILE SOFTWARE, KLIK SETUP

& = | Drive Tools  DVD RW Drive (D) Five in One - X
“ Home Share View Manage o
< “ ‘P aa » ThisPC > DVD RW Drive (D:) Five in One v 0 Search DVD RW Drive (D:) Five.. @

F
MName Date medified Type Size

7+ Quick access

~ Files Currently on the Disc (3)
4@ OneDrive
fscommand

~ [ This PC L] AUTORUN
[ Desktop @ setup

==| Documents ﬁ
4 Downloads

J’! Music

&=/ Pictures

B videos

e 0S(C)

= DVD RW Drive (D)

- DATA (E)

File folder
Setup Information 1 KB

Application 1.581 KB

¥ Metwork

»& Homegroup

3 itemns

Klik next, [ accept the agreement, next trus sampai instalasi berhasil



JIKA INSTALASI BERHASIL MAKA AKAN MUNCUL IKON ATTENDANCE MANAGEMET DI DESKTOP
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SETELAH INSTALASI BERHASIL HUBUNGKAN LATOP/KOMPUTER DENGAN MESIN FACE PRINT MENGGUNAKAN KABEL LAN
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BUKA APPLIKASI ATTENDENCE MANAGEMENT

@ Attendance Management Program - [ Temp-Supervisor 21/09/2018] — O X

Data Attendance Search/Print Maintenance/Options Device management Help

R O = =A.X O 0 O

Employees  AC Log Fepart Device Del Device Connect  Disconnect | Exit system
Data Maintenance » || Eiblechinalic
4L Import Attendance Checking Data || Device Mame Status tachineMa. Camm type Baud Rate IP Address Part Producttame  UszerCount | Admin Count Fp Count | Fo Count' Passwo... Log Count Serial Mumber
[| + Export Attendance Checking Data || €51 Dizconnected 1 Serial Port?... 115200 COM1
Backup Database gl | Dicomeced | 1| Ethere [ ! | /[ [ | |
T Ush Disk Manage 3 Disconnected 1 USE
Maching S

LA

4L Download attendance logs

Q) Download uzer info and Fp

4 Upload user info and FP

M 2ttendarnce Photo Management
& AC Manage

b

Maintenance/0ptions

fg Department List

& Administrator
: Employees |Id |AC-N0 Mame zTime t achine Werify Made ||D |Status Time

£ Databaze Optior...

b

Employes Schedule

m Maintenance Timetables
@ Shifts Management
m Erployes Schedule

@ Altendance Rule

11:09:07

KLIK DEVICE NAME DENGAN COOM TYPE ETHERNET



SESUAIKAN IP ADDRESS DENGAN CARA MENGEKLIK DROPDOWN DISEBELAH KANAN DEVICE, LALU PILIH EDIT CURRENT DEVICE

@ Attendance Management Program - [ Temp-Supervisor 21/09/2018] — O X

Data Attendance Search/Print Maintenance/Options Device management Help

R O = =A/lX © 06 O

Employees  AC Log Fepart Device Del Device Connect  Disconnect | Exit system

Add new device

[ ata Maintenance -3 - - l
Edit current device

4L Import Attendance Checking Data Edit All device MachineMo. | Comm type Baud Rate IP Address Port Producttame  UserCount | Admin Count| Fp Count | Fo Count' Passwo..| Log Count | Serial Mumber

4 Export Attendance Checking Data || <51 Dizconnected 1 Serial Port?... 115200 COM1
Backup Database ] || Etemet [ | ! ! ! [ [ |

X Usb Disk Manage Disconnected 1 Use

s ]

s ]
'l
L

Maching

»

B L Download attendance logs
Q) Download uzer info and Fp
4 Upload user info and FP
M 2ttendarnce Photo Management
& AC Manage

b

Maintenance/0ptions

ﬂ Department List

& Administrator
: Employees |Id |AC-N0 Mame zTime t achine Werify Made ||D |Status Time

£ | >

£ Databaze Optior...

b

Employes Schedule

m Maintenance Timetables
@ Shifts Management

m Erployes Schedule

@ Attendance Fule

11:10:56




GANTIIP ADDRESS NYA DENGAN IP ADDRESS MESIN FACEPRINT

@

Data Attendance Search/Print Maintenance/Options Device management Help

R O = =..X O© 0 O

Employees  AC Log Fepart Device Del Device Connect  Disconnect | Exit system

Data Maintenance » || Eiblechinalic

<& Impart Attendance Checking Data || Device Mame Status MachineMo. | Comm tupe Baud Rate IP Address Part ProductMame  UserCount | Admin Count| Fp Count | Fo Count Passwo..| Log Count | Serial Mumnber
i i+ Export Attendance Checking Data || 55 1 Discarnected 1 Serial Port/... 115200 COM1

Backup Database G2 Discornected 1 Ethernet 10.22.89.2 4370 622172300299

T Ush Disk Manage ] Disconnected 1 43 Device maintenance X

M achine F3 Communication paran
B L Download attendance logs Mame |2 Machinetlumber |1 J

@ Download user info and Fp Communication mode | Ethernet A4

4 Upload uzer info and FP

M “ttendance Photo Management IPAddress | 10 . 22 .83 . 2 Part

& AC Manage o
Commurication password

b

Maintenance/0ptions

1 fg Department List -
& Administrator
28 Emplayess

|Id |AC-N0 Mame =Time ] ’ 0K ] ’ x Cancel ] |ID |Status Time

£ Databaze Optior...

b

Employes Schedule

m Maintenance Timetables
@ Shifts Management
m Erployes Schedule

@ Altendance Rule

11:11:47
1:nm

& NG a0t

YANG LAINNYA DIBIARKAN, SETELAH ITU TEKAN TOMBOL OK



MENGHUBUNGKAN MESIN FACEPRINT DENGAN LAPTOP

@ Attendance Management Program - [ Temp-Supervisor 21/09/2018] — O X

Data Attendance Search/Print Maintenance/Options Device management Help

R > = | =|a.x|[[0]l0 ©

Employees  AC Log Fepart Device Del Device Connect | Disconnect | Exit system
[ ata Maintenance a | Machine List \
4L Import Attendance Checking Data || Device Mame Status tachineMa. Camm type Baud Rate IP Address Part Producttame  UszerCount | Admin Count Fp Count | Fo Count' Passwo... Log Count Serial Mumber
[| + Export Attendance Checking Data || €51 Dizconnected 1 Serial Port?... 115200 COM1
Backup Databsse S Discorrected | 1| Ethemet | | ! 1 /[ [ | |
T Ush Disk Manage 3 Disconnected 1 USE
Maching S

LA

4L Download attendance logs

Q) Download uzer info and Fp

4 Upload user info and FP

M 2ttendarnce Photo Management
& AC Manage

»

Maintenance/0ptions

fg Department List

& Administrator
z Employees |Id |AC-N0 Mame zTime t achine Werify Made ||D |Status Time
ﬂ 1/[2] Connecting with device,pl 11:13:10 09-21

£ Databaze Optior...

b

Employes Schedule

m Maintenance Timetables
@ Shifts Management
m Erployes Schedule

@ Altendance Rule

11:12:58

11:13

» B} & ENG 21/09/2018 Eﬁ

KLIK DEVICE DENGAN COMM TYPE ETHERNET, LALU TEKAN TOMBOL CONNECT



TUNGGU BEBERAPA SAAT SAMAPAI STATUS NYA CONNECTED

@ Attendance Management Program - [ Temp-Supervisor 21/09/2018] — O X
Data Attendance Search/Print Maintenance/Options Device management Help
R o 8 =:A.X O 0 0
Employees  AC Log Fepart Device Del Device Connect  Disconnect | Exit system
Data Maintenance » ||Eiblechinalic
4L Import Attendance Checking Data || Device Mame Status tachineMa. Camm type Baud Rate IP Address Part Producttame  UszerCount | Admin Count Fp Count | Fo Count' Passwo... Log Count Serial Mumber
[| + Export Attendance Checking Data || €51 Dizconnected 1 Serial Port?... 115200 COM1

Backup Database < H
T Ush Disk Manage ]

Etherriet
Use

Maching S

B L Download attendance logs
Q) Download uzer info and Fp
4 Upload user info and FP
M 2ttendarnce Photo Management
& AC Manage

»

Maintenance/0ptions

fg Department List

& Administrator

|Id |AC-N0 Mame =Time b achine

Yerify Mods [

s 0 0 e o o

| Statuz Time | A

28 Emplayess

£ Databaze Optior...

b

Employes Schedule

m Maintenance Timetables
@ Shifts Management
m Erployes Schedule

@ Altendance Rule

11154

1/[2] Connecting with device,pl 11:13:10 09-21
4 2 [2] Succeed in connecting wi 11:13:16 09-21

11:15 E
21/00/2018 5
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JIKA GAGAL CONNECT ADA BEBERAPA KEMUNGKINAN: IP ADDRESS LAPTOP KELIRU MEMASUKKAN, IP ADDRESS MESIN FACEPRINT
KELIRU MEMASUKKAN, IP ADDRESS PADA ATTENDENCE MANAGEMENT BELUM SAMA DENGAN IP ADDRESS MESIN FACEPRINT,
KABELNYA RUSAK, LANCARD LAPTOP RUSAK. CEK SATU PERSATU!!



SETELAH DIPASTIKAN CONNECT SELANJUTNYA ADALAH SINKRONISAST WAKTU DI MESIN ATTENDENCE MANAGEMENT DENGAN
WAKTU LAPTOP

CARANYA: KLIK DEVICE MANAGEMENT LALU TEKAN SYNC TIME

@ Attendance Management Program - [ Temp-Supervisor 21/08/2018] - O *
Data Attendance Search/Print Maintenance/Options g Help
% ub E LEE . x P Connect
Employees  AC Log Fepart Device Drel Devily X Disconnect
Data Moo % Machine List 4+ Download attendance logs

4" Upload user info and FP

4L Import Attendance Checking Data | | Device Mame £ Download userinfo and EP d Rate IP Address Port Producttame  UserCount | Admin Count| Fp Count | Fo Count' Passwo..| Log Count | Serial Mumber
i < Export &ttendance Checking Data || <5 1 u & Attend Photo M " 5200 COmM1
. endance Photo Managemen
=T Usb Disk Manage L3 Of X Delete AC Log

29 ac Manage

b

Machine

4L Download attendance logs Upload AD Picture
4 Upload user info and FP e ————————————
. Attendance Phato Management
& AC Manage

LA

Maintenance/0ptions -3

£ Department List

& Administrator _ |
z Emplayees |Id |AC-N0 Mame zTime M achine Werify Mode ||D |Status Tirme A
£ Databaze Option... :‘ 1/[2] Connecting with device,pl 11:13:10 03-21

- 4 2 [2] Succeed in connecting wi 11:13:16 09-21
Employee Schedule F3

I Maintenance Timetables
@ Shifts Management

m Employes Scheduls

@ Altendance Rule

11:20:33




MENARIK DATA DARI MESIN FACE PRINT

KLIK DOWNLOAD USER INFO AND FP

@ Attendance Management Program - [ Temp-Supervisor 21/09/2018]

- O *
Data Attendance Search/Print Maintenance/Options Device management Help
R O @ =:M.X 0 0 O
Employees  AC Log Fepart Device Del Device Connect  Disconnect | Exit system
Data Maintenance ¥ Rackizelal
4L Import Attendance Checking Data | | Device Mame Statuz MachineMao. | Comm type Baud Rate IP Address Port Producttame  UserCount | Admin Count| Fp Count | Fo Count' Passwo..| Log Count | Serial Mumber
| < Export Attendance Checking Data || <5 1 Disconnected 1 Serial Port/ .. 115200 COM1

Backup Database
X Ush Disk Manage

Connected

Dizzonnected 1

Machine

»

4L Download attendance logs

|@ Download uger info and Fp

4 Upload user info and FP

. Attendance Phato Management
& AC Manage

LA

Maintenance/0ptions

b

£ Department List
& Administrator

22 Emplopess |Id |AC-N0 Mame zTime

L Etere |

s Lo oo e o la

LsE

M achine Werify Mode |ID |Status

Time

a

[ratabaze Option...

Employee Schedule

»

I Maintenance Timetables
@ Shifts Management

m Employes Scheduls

@ Altendance Rule

11:21:22

1 [2] Connecting with device,pl 11:13:10 09-21
2/[2] Succeed in connecting wi 11:13:16 09-21

5




PILIH ALL USER, KEMUDIAN KLIK DOWNLOAD (TANDA PANAH HIJAU KE BAWAH)

@

Data Attendance Search/Print Maintenance/Options Device management Help
N

gﬁ \_\5 E [EH @ From DelviceTo PC - »

Employees  ACLog Report Device Device Users In Locale Database Mew User [Mot In Locale Databaze | L
Data Mairtenance x|} Machieli - Machine ~ i b
4L Import Attendance Checking Data || Device Nam; 3 Eount Paszwo... Log Count Serial Mumber
i <+ Export Attendance Checking Data || €5 1
Backup Database a2 1] 20 BE22172300299
X Usb Disk Manage 3
Maching S

B L Download attendance logs
Q) Download uzer info and Fp
4 Upload user info and FP
M 2ttendarnce Photo Management

& AC Manage

»

Maintenance/0ptions

i r| 4 »
fg Department List

€ ddministrator $ = eclalltachines Count: ’ Select Al ] Inwert Al ] Count; Select Al ” Irwvest Al ] 4

28 Emplayess Id |Status _ . Time | A
£ Databaze Option... l @) Browse Users in device ( 41 Download ) A1 | 1 [2] Connecting with device pl 11:13:10 03-21
- (OINew Users 2 [2] Succeed in connecting wi 11:13:16 09-21

b

Employes Schedule (D Select Users () Only Finger () Only Face (D) Only Password

[¥]Including Finger
m M aintenance Timetables 4 ) gring (B Delete Users
[lncluding Face

@ Shifts Management

High Rate Motice:the only user information be deleted by deleting
m Erployes Schedule operation in device.
@ Attendance Rule | 0% ‘ v

11:22:14




PASTIKAN MUNCUL USERS IN LOCALE DATABASES

@

Data Attendance Search/Print Maintenance/Options Device management Help
N

% ‘a @ [ﬂ 433 From Device To PC O *
Employees  ACLog Repart Deviee Device Uszers In Lecdle Database Mew User [Mot In Locale Databaze | L
DaaMann e A | Macine [ Tiachie -~ B= L
B v 1 1968021419350320C
<& Impart Attendance Checking Data || Device Mamg | |3 v 2 19770110200701 202 Count Passwo..! Log Count | Serial Mumber
i <+ Export Attendance Checking Data || €5 1 v 3 1963040571 38602200
Backup Database 2 : ; }g?:g: ;igg;gﬂ? i 0 BR221 72300299
T Ush Disk Manage 3 ‘
Maching S
B L Download attendance logs
Q) Download uzer info and Fp
4 Upload uzer info and FP
M “ttendance Photo Management
& AC Manage
Maintenance/0ptions -3
i r| 4 »
1 fg Department List -
& Administrator ! = Select All Machines Count: 5 ’ Select Al ] ’ Irvvert &l ] Count: a Select Al ] ’ Irvvert &l ] = /
22 Employees Id A — — |status Time =
£ Databaze Option... @Al Users l @) Browse Users in device £+ Dawnload ] Ez} {2%}:![;:1?:9 ;;E n [1?5??%8]. 57) || 1/[2] Connecting with device pl 11:13:10 09-21
(OINew Users (3) [2] Dperation finishedlIsers Count 5 [11:23:58) 2/[2] Succeed in connecting wi 11:13:16 09-21
Employee Schedule 3 (D 5elect Users () Only Finger () 0nly Face (23 0rly Pagsward
m Maintenance Timetables Includ?ng Finger Delete Users
@ shits M [ineluding Facs
ifts Management High Rate Motice:the only user information be deleted by deleting
m Erployes Schedule operation in device.
@ Altendance Rule
Count:5

11:22:14

SETELAH ITU TUTUP DENGAN MENEKAN TOMBOL X



KLIK DOWNLOAD ATTENDANCE LOG

@

Data Attendance Search/Print Maintenance/Options Device management Help

R O = =A.X © 0 O

Employees  AC Log Fepart Device Del Device Connect  Disconnect | Exit system

Data Maintenance » || Eiblechinalic
<& Impart Attendance Checking Data || Device Mame Status MachineMo. | Comm tupe Baud Rate IP Address Part ProductMame  UserCount | Admin Count| Fp Count | Fo Count Passwo..| Log Count | Serial Mumnber
i i+ Export Attendance Checking Data || 55 1 Disconnected 1 Serial Port/... 115200 COM1
Backup D atabase 52 Connected 1 Ethernet 10.22.89.2 4370 PF-Series L} 1} 0 4 1] 20 BEZ221 72300299
T Ush Disk Manage 3 Disconnected 1 USE
Maching S

4 Upload uzer infa and FP
M “ttendance Photo Management

C‘;’ AC Manage
[EE /0t %
A el Saving data .20/20
fg Department List
. < ¥

& Administrator

23 Employees |Id |AC-N0 Mame zTime |ID |Status Tirmne | I

:- Database Option... ﬂ 1/[2] Connecting with device,pl 11:13:10 09-21
2/[2] Succeed in connecting wi 11:13:16 09-21

Emplayee Schedule Py 3 [2] Begin to Download Log | 11:26:21 09-21
4/[2] Records downloaded: 200 11:26:22 09-21

@ Maintenance Timetables 5 [2] Begin to Download Log | 11:27:00 09-21

m Shiftz M anagement » E([2] Records downloaded: 200 11:27:.01 03-21

m Erployes Schedule

@ Altendance Rule

11:27:00

TUNGGU SAMPAI PROSES PEMBACAAN DATA



KLIK AC LOG

@ Attendance Management Program - [ Temp-Supervisor 21/09/2018]

Data Attendance Search/Print Maintenance/Options  Device management  Help

o AR = . X © 0 0

AL Log eport Device Del Device Connect  Disconnect | Exit system

Data Mairtenancs a | § Machine List

£ Import Attendance Checking Diata
4 Export Attendance Checking Data\ | €5 1

Machineta.

Disconnected 1

Baud Rate
115200

Device Mame Status Camm type IP Address
Serial Porty...
Connected 1 Etherret

Disconnected 1 USE

Backup Database 2
X Ush Disk Manage o\

1022832

Maching 3

4L Download attendance logs

LA

Q) Download uzer info and Fp

4 Upload user info and FP

M “ttendance Photo Management
& AC Manage

»

Maintenance/0ptions

fg Department List
& Administrator

t achine Werify Made

28 Emplayess |Id |AC-N0 Mame zTime

£ Databaze Optior...

»

Employes 5chedule

m Maintenance Timetables
@ Shifts Management
m Erployes Schedule

@ Altendance Rule

11:28:57

Part ProductMame UserCount | Admin Count' Fp Count | Fo Count' Passwo... Log Count

COmM1

4370 PF-Series 5 0 0 4

[

Serial Mumnber

0 20 B622172300233

| Statuz Time

1/[2] Connecting with device,pl 11:13:10 09-21
2/[2] Succeed in connecting wi 11:13:16 09-21
3/[2] Begin to Download Log — 11:26:21 09-21
4/[2] Records downloaded: 200 11:26:22 09-21
5/ [2] Begin to Download Log  11:27:00 09-21
E([2] Records downloaded: 200 11:27:.01 03-21




@

Data Attendance Search/Print

Maintenance/Options

Device management

R > =

Employees  AC Log Fepart

=A .

Device

X

Data Maintenance -3

4% Import Attendance Checking Data
4 Export Attendance Checking Data
Backup Database
T Usb Disk Manage

b

Machine

4% Download attendance logs
Q) Download uzer info and Fp
W Upload user info and FP
M :ttendance Photo Management
;;,' AL Manage

Maintenance/0ptions -3

ﬁ Department List
Q; Adrminigtrator
z Employess

_" [ atabaze Option...

Employes 5chedule -3

I Maintenance Timetables
@ Shifts Management
m Employes Scheduls

@ Altendance Rule

i Machine List
1

Device Mame
1
a2

3

@ Search Employee's Attendance Checking Record

Conditior

Dep.. |OUR COMPANY

me: | <Al

Time Range
From |17/09/2018 s | 00:00:01 5
To |21/08/2018 » | 235300 =

Primary Logs

[]Design Repart

Modify Lag [ Display Workcode
= [ Diplay Image

- O X

If you want add, edit attendance checking's original records, pleasze use
the functions of "Forgetting to clock indout”, "Coming Late/Leaving Early
Collectively”, or "Handle &ttendance Checking Records In Advance".

In Cut
[ Display Status [5upport simple calc

E:Eount Pazzwo... Log Count | Serial Mumber

0 20 B622172300233

| Status Time

1/[2] Connecting with device,pl 11:13:10 09-21
2/[2] Succeed in connecting wi 11:13:16 09-21
3/[2] Begin to Download Log — 11:26:21 09-21
4/[2] Records downloaded: 20 11:26:22 09-21
5/[2] Begin to Download Log  11:27:00 03-21
E|[2] Records downloaded: 200 11:27:01 09-21

PADA NAME, KALAU ALL BERARTI UNTUK DOWNLOAD SEMUA PEGAWAI

KALAU UNTUK DOWNLOAD DATA SATU PEGAWAI, SILAKAN PILIH NIP PEGAWAI PADA DROPDOWN

TIME RANGE : FROM ADALAH AWAL WAKTU PENARIKAN DATA, PUKUL DIISI 00:0001

TO ADALAH SAMPAI KAPAN PENARIKAN DATA DILAKUKAN, PUKUL DIISI 23:59:00



KLIK SEARCH SAMAPAI MUNCUL DATA ABSENSI (WARNA HIJAU)

Data Attendance Search/Print Maintenance/Options Device management Help
i L]
B O [ =X 0 ©
Employees  ACLog Report Device 42y Search Employee's Attendance Checking Record - O *
Data Maintenance 4 | & Machine ListJ Conditior !
Den- |DUF| COMPANY ﬂ If pou want add, edit attgndance c:he_c:king's original records, plee_nse uze L
4L Import Attendance Checking Data | | Device Mame P & hdvanced Expart the fun_chons of "Forgetting to clock 'n"'lourl'. "Coming Late/Leaving E ary c Count' Pazzwo.. Log Count | Serial Mumber
) Marne: | <8l j Collectively”, or "Handle &ttendance Checking Records In Advance".
[{ < Export Attendance Checking Data || €5 . @
Backup Databaze L% Time Rarige — In Qut 1 1] 20 BE22172300299
T Ush Disk Manage 53 From |17/03/2018 | | 00:00:01 - DlDssanfepot o0 st [ Support simple cale
. N To |21/09/2018 | 235300 — I B2 Eurort ] I Madify Lo ] [ Display workeode
Machine £ =2 MR [CDiplay Image
B L Download attendance logs Primary Logs
© Download user info and Fp Department MName ‘ Mo, |Dale.fTirne | Location (D | 1D Mumber WerifyCe #
% Upload user info and FP |0UR company 19680214199503:1 17/09/201810:1819 1 Face
. Attendance Phato Management o OUR COMPANY 1968021 41995031 17/09/2018 101858 1 Face
& AC Manage _|our company 19680214199503:1 17/09/201810:19.03 1 Face
_|our company 19680214199503:1 17/09/2018 105012 1 Face
Maintenance/Options A __|ouR company 19680214199503:1 17/09/2018 10:55.05 1 Face
OUR COMPANY 19680214199503:1 17/09/201810:55.39 1 Face
£ Department List = ]
o r: _|our company 19580214139503:1 17/09/2018 11:2652 1 Face 5
L Adrinistrator - |_|our company 19680214199503:1 17/09/201811:26:54 1 Face E :
3 Employees 1414 TlouR cameany 19770110200701:2 17/09/201810:27:33 1 Face |status ey _
£ Database Option... L —_|ouR company 19770110200701:2 17/08/2018 11:27.07 1 Face 1[2] Connecting with device,pl 111310 03-21
" |ouR company 13630517200701°4 20/03/201810:0413 1 Face 2 [2] Succeedin connecting wi 1113116 0521
Employes Scheduls A " |ouR company 19630517200701° 4 0/09/2018 100435 1 Face 3|[2] Begin to Dawnioad Lag_|11:26:21 0821
T aitenance Tmaiabes " |ouR company 13630517200701°4 20/03/201810:05:00 1 Face 4 [2] Records donnioaded: 20 11:26:22 0521
B it t _|9UR company 1953051 7200701 4 20/09/201210:09:38 1 Face 5/[2] Begin to Download Log | 11:27.00 0321
s Managemert " |ouR company 13630517200701°4 20/03/201810:03:42 1 Face BI[2] Records donnioaded: 20 11:27.01 0521
Bl Erloyes Scheduls " |our company 196305172007014 20/03/2018 10:03.44 1 Face
© Attendance Rule _|our company 19630517200701°4 20/09/2018 10:09.47 1 Face

11:35:18




KLIK ADVANCE EXPORT

@

Data Attendance

Search/Print

Maintenance/Opti

ons Device management Help

R O @

=A .

X © 0 0

Employees  ACLog Report Device 42y Search Employee's Attendance Checking Record - O *
Data Maintenance £ § Machine List| -Condtion
et |DUF| COMPANY — If pou want add,‘:edit attgndance c:he_c:king:?' Eriginal records, plee_nse uze
& Import Attendance Checking Data || Device Name the fun_ctlons of "Forgetting to clock indout 2 Coming Late/Leaving E arly
. Mame: | <&l Collectively”, or "Handle Attendance Checking Records 1n Advance'.
1 <+ Export Attendance Checking Data || €51
Backup Database L2 Time Range In Out
T Usb Disk Manage S 3 From |17/03/2018 v | 00:00:01 = ClDesanRepot e crae CJ5uppart sinple calc
. 3 To [21/092018 (v 235800 | | Bt || Modiylog | Sg:zﬂ:ﬂir\;\;;tmde
B L Download attendance logs Primary Logs
(9 Download user info and Fp Diepartment MNarme ‘ MNa. |Date.-"Time | Location |0 [ 1D Mumber WerifyCo A
4 Upload user infa and FP }|OUR COMPaNY 19630214199503:1 17/09/201810:1819 1 Face
M “ttendance Photo Management : OUR COMPANY 19680214193503:1 17/09/2M810:18:58 1 Face
& AC Manage _|our company 19630214199503:1 17/09/2018 10:19.03 1 Face
_|our company 19660214199503:1 17/09/2018 10:50:12 1 Face
Maintenance/Optians 2 _|our company 19630214199503:1 17/03/2018 10:55:05 1 Face
£ Depormen Lt _|OUR comPaNy 19630214199503:1 17/09/2018 105539 1 Face
< OUR COMPANY 19630214199503:1 17/09/2018 11:2662 1 Face
& Administrator = " |our company 19580214193503;1 17/09/2018 11:26:54 1 Face
8 Employess 14 1A T ouR compeny 19770110200701:2 17/09/2018 10:27:39 1 Face
£ Database Option... L4 |our company 19770110200701:2 17/09/2018 11:27.07 1 Face
__|our comPany 19630517200701° 4 20/09/2018 10:04:19 1 Face
Employeelehe=ily 2 _|our company 19630517200701°4 20/09/2018 10:0435 1 Face
) ) OUR COMPANY 19630517200701°4 20/09/2018 10:05:00 1 Face
& Maintenance Timetables " |our company 19530517200701"4 20/09/201810:0938 1 Face
M Shifs Management |our company 19630517200701°4 20/09/201810:0%42 1 Face
Bl Empicyeo Schedue |our company 19630517200701°4 20/09/201810:09.44 1 Face
© Attendance Rule _|our company 19630517200701°4 20/09/2018 10:09.47 1 Face

L
E:Eount Paszwo... Log Count Serial Mumber
# 0 20 BE22172300299
*
| |Status Tirmne | A

1/[2] Connecting with device,pl 11:13:10 09-21
2/[2] Succeed in connecting wi 11:13:16 09-21
3/[2] Begin to Download Log — 11:26:21 09-21
4/[2] Records downloaded: 200 11:26:22 09-21
5/ [2] Begin to Download Log  11:27:00 09-21
E|[2] Records downloaded: 200 11:27.01 09-21

11:35:18




@

Data Attendance Search/Print Maintenance/Options Device management Help

R O = =A.X O 0 0

Employees  AC Log Fepart Device | @ l
Data Maintenance 2 § Machine LiStJ Condtion L
| Beps |DUF| COMPANY j If you want add, edit attendance checking's original records, pleasze uze Il
4L Import Attendance Checking Data | | Device Mame B Al z 4 Advanced Export the functions of 'Forgetting to clock in/out”, Eomlgogrlcl_:tliﬂ.&x;:c?eﬁa”y i Count' Passwo... Log Count | Serial Humber
| s <l - : I
1 < Export Attendance Checking Data || €5 1 e Export dialog -- Export to [tanggal 19 september 2018.c5v] >
Backup Database (2% Time Fange | Destrmontle In Qut 4 i 20 6622172300299
T Ush Disk Manage ] From WE@ j ; n Select... Support simple calc
) To | 21/03/3 i I 10 = LT D
Mot 2 Open file after expart T FTiFT Fpor E
1 Export Type | Fields | Formats | Header & Footer | Caption | ASCI Options -
& L Download attendance logs Primary Logs
Q) Download uzer info and Fp Departmet i YerifyCe A
W Upload user info and FP »|OUR COMPANY Face
M :ttendance Photo Management _|DUR COMPANY Export to Face
& AC Manage _|our company {OMS Excel (ODEBF {DISYLK File Face
L[ (IR0 OMS word OFDF OlLaTex face
Maintenance,/ 0 ptions S OUR COMPANY . Face
"|ouR compeny ORTF @It Osac Face
g Departrmert List < | T louR coMPany (OHTHML CSY File (Orwindows Cliphoard Face | >
Adrministratar -|m =
1| |OUR COMPANY r Face F
- HML (JDIF File Lo -
22 Erplogess 1412 T auR company © Otes Face |status v A
£ Database Optior.. 4 [T OUR COMPAENY Face | 1/[2] Connecting with device,pl 11:13:10 09-21
= OUR COMP&NY Face | 2/[2] Succeed in connecting wi 11:13:16 09-21
Employes 5chedule # B OUR COMPANY Formats | Options Face | 3/[2] Begin to Download Log — 11:26:21 09-21
_DUH COMPANY Face | 4/[2] Records downloaded: 20 11:26:22 09-21
i Maintenance Timstables 18R EEEy . | 5/[2]Begin to Download Log | 11:27:00 09-21
m Shiftz M anagement “auR company Face | B/[2] Records downloaded: 20/ 11:27:01 03-21
m Employes Scheduls = OUR COMPAENY Load Export Options ] ’ Save Export Options ] q Start Export ) ’ LCloze B
© Altendance Ruk __|our company 15630517200701°4 2070572018 150941 Face

11:38:07

EXPORT TO PILIH CSV FILE

DESTINATION FILE ADALAH TEMPAT DIMANA KITA AKAN MENYIMPAN DATA ABSENSI, KLIK SELECT KEMUDIAN BUATKAN FOLDER
TERSENDIRI DAN BERIKAN NAMA FILE NYA

KLIK SAVE LALU START EXPORT



TUNGGU PROSES SAMPAI SELESAI, SAMPAI MUNCUL FILE NYA

S Spreadsheets - & TEST.csv - Spreadsheets
Home Insert Page Layout Formulas Data Review View Special Features
= M ocut o calibri -1 AN == D General - ==-1
Paste™ [Bcopy Fomat B I U H-[H- #-A- A - = = = =2 Mergeand Wrap [E2- % » 4 8 Conditional Formatas
Painter Center = Text Formatting = Table =
T = [d v W Mywps x B TEST.csv x +
Al - ® fx Department,"Name","No.","Date/Time","Location ID","ID Number","VerifyCode","CardMo"
A B C D E [F G H I J K L
1 IDeéar‘tmeEIt.,"Name","No.","Date,le'me","Locatl'on ID","1D Number","verifyCode","CardNo"
2 OUR COMPANY,"196802341395032003","1","17/09/2018 10:18","1","","Face",""
3 OURCOMPANY,"1968¢2141995032003","1","17/09/2018 10:18","1","","Face",""
4 QURCOMPANY,"1966802141995032y03","1","17/09/2018 10:19","1","","Face",""
5 OURCOMPANY,"1968021419950320Q3","1","17/09/2018 10:50","1","" "Face",""
6 OURCOMPANY,"1$6802141995032008","1","17/09/2018 10:55","1","","Face",""
7 OURCOMPANY,"J36802141995032004","1","17/09/2018 10:55","1","","Face",""
& OURCOMPANY,"196802141995032003(,"1","17/09/2018 11:26","1","","Face",""
9 OUR COMPANY,"[L968021419950320031,"1","17/09/2018 11:26","1","","Face",""
10 OUR COMPANY,'[197701102007012029',"2","17/09/2018 10:27","1","","Face",""

[y
iy

OUR COMPANY,'[197701102007012029',"2","17/09/2018 11:27","1","","Face",""
OUR COMPANY,'[196305172007011010'|,"4","20/09/2018 10:04","1","","Face",""
OUR COMPANY,'[196305172007011010',"4","20/09/2018 10:04","1","","Face",""

=
W

14 OUR COMPANY,"f196305172007011010],"4","20/09/2018 10:05","1","","Face",""
15 OUR COMPANY,"196305172007011010f,"4","20/09/2018 10:09","1","","Face",""
16 OUR COMPANY,"19630517200701101¢","4","20/05/2018 10:09","1","","Face",""
17 OUR COMPANY,"196305172007011010","4","20/03/2018 10:09","1","","Face",""

OUR COMPANY,"195305172007011040","4","20/09/2018 10:09","1","","Face",
OUR COMPANY,"196§05172007011410","4","20,/09/2018 11:14","1","","Face",""
OUR COMPANY,"1975851820070)1027","5","20,/09/2018 11:20","1","","Face",""
OUR COMPANY,"1597505082007011027","5","20,/09/2018 11:21","1","","Face",""

LI T R L R ™ e
B WM P o W

TEST | 4 J

AutoSum

m!‘!}ﬂ'?' — O x

AutoFilter ™

Z

Sort ™

=

Format ™

-
| I
Rows and
Columns ~

B F

Worksheet ™ Freeze |

[

O, Find features

2



JIKA NIP NYA BELUM SESUAI (CONTOH: 1+2E) PERLU MELAKUKAN SEBAGAI BERIKUT:
CARI FILE DATA YANG BARU DITARIK, KLIK KANAN, PROPERTIES

| + | data faceprint - X
“ Home Share View o
<« v » ThisPC » DATA(E:) » datafaceprint v O Search data faceprint el
MName Date modified Type Size
7 Quick access
£/ 1-30 juni 2018 PSK Klirong G e —B
¢@ OneDrive &) 1-30 Juni Open B
. Edit
I This PC % 29 Juli ey f
adi prasetyono juli B
I Desktap k . Et}f : Print
i | faceprint id B
= Documents & 1P SMP 7-Zip > B
4 Downloads &) japar sidik CRC SHA > B
J’! Music 8] Nurrohmah Prembun Juni [ Scan B
=/ Pictures 1 pancar juni-juli [ Shred |
B Videos 8] pancar mei ) B
) - Open with >
" puryadi juli B
R - B8 Add to archive
. E: puryadi B
& DVDRWDrve D) g o 8 Add to "1-30 juni 2018 PSK Klirong.rar” 3
= DATA(E) /] =ri sugianingsih 8 Compress and email... B
= Network 8] sutrisno B8 Compress to "1-30 juni 2018 PSK Klirong.rar” and email B
@tanggal‘l? september 2018 Restore previous versions B
»& Homegroup
Send to >
Cut
Copy
Create shortcut
Delete
Rename
Properties

16 items 1item selected 58,9 KB E =




PADA OPEN WITH, KLIK TOMBOL CHANGE LALU PILIH NOTEPAD, LALU TEKAN OK

NE <
“ Home Share View e
<« v » ThisPC » DATA(E:) » datafaceprint v O Search data faceprint el
MName Date modified Type Size
7 Quick access
£7] 1-30 juni 2018 PSK Klirong 0/07/2018 11:57 ALS Worksheet 59 KB
f@ OneDrive &1 1-30 Juni &) 1-30 juni 2018 PSK Klirong Properties X 33KB
[ This PC 29 Ju Generdl Secuty Detale Provious Verd 1aKe
B Desit @ adi prasetyono juli ecurity etails  Previous Versions 4KB
sseon &) faceprint id 11KB
p ] — -
& Docurnents & 1P SMP [1-30/uni 2018 PSK Kirong | -
¥ Downloads 8] japar sidik 16 KB
< . i {
J’! Music /] Murrohmah Prembun J Type of fle: XL Workshest (csv) 5KB
&=| Pictures ) pancar juni-juli Opens with: a WPS Spreadshests 6 KB
B Videos 8] pancar mei KB
=, 0S(C) 7] puryadi juli Location: E:\data faceprint 4KB
- =| puryadi Size 58,9 KB (60.399 bytes) 60 KB
- DVD RW Drive (D) EL p. i
DATA (E: = sinyal Sizeondisk: 60,0 KB (51440 bytes) I KB
- &) /] =ri sugianingsih 4KB
=¥ Network 1 sutrisno Created: 10 July 2018, 11:51:16 4 KB
«& Homegroup &) tanggal 19 september2  oes 104y 2018, 115725 K8
Accessed: 21 September 2018, 11:48:10
Attributes: [JRead-only  []Hidden Advanced...
QK Cancel Apply

16 itermns 1 item selected 33,9 KB

PERHATIAN : DATA FACEPRINT SEBAIKNYA JANGAN DISIMPAN DI DRIVE C

BUAT FOLDER TERSENDIRI, BERI JUDUL FILE NAME YANG JELAS AGAR MUDAH DICARI



APLIKASI E-PRESENCE
PASTIKAN LAPTOP/KOMPUTER SUDAH TERKONEKSI DENGAN INTERNET!!!
BUKA BROWSER (MOZILLA FIREFOX, GOOGLE CHROME, OPERA DLL)

KETIKAN ALAMAT : e-presence.kebumenkab.go.id

IS E-PRESENCE - Pemerintan X =+
< C 88 |® kebumenkab.go.id

AliExpress B Booking.com :ﬁ] Lazada.co.id & Agodacom i% Tokopedia

©

oo
oo

© B Q

BmoE 9 © v & m

MASUKKAN USERNAME: NIP ADMIN MASING-MASING OPD
PASSWORD : epresence2017

AN B 7

ENG

21/09/2018

5]



ADA 4 MENU UTAMA YAKNI : ABESNSI PERSONAL, ADMINISTRATOR ABSENSI, REKAP ADMINISTRATOR DAN PEMUTAKHIRAN DATA

Q

I E-PRESENCE - Pemerintzn X +

< 88

fiai]
L=

kebumenkab.go.id

AliExpress ﬂ Booking.com Lazada.coid & Agodacom @ Tokopedia

E-Presence
= C]
(%  RETNO HANDAYANI
#& Halaman Uama

MENLU ABSENSI

= Dinas Komunikasi dan Informatika

¥ Selamat datang RETNO HANDAYANI di aplikasi E-Presence. Unit kerja anda di Dinas Komunikasi dan Informatika

Absensi Pegawai Hari Ini » Hari Jumat, 21 September 2018

Absensi Personal

—+ Kehadiran Hari Ini

—+ Kehadiran Saya

—+ Rekap Kehadiran Saya

—+ Rekap Tamsilpeg Saya

Administrator Absensi

Rekap Administrator

Pemutakhiran Data

Dinas Komunikasi dan Informatika

2 Tangga 21052018 =]

No MNama Pegawai ¥ NIP Pegawai

£ =

|G 9 6

Jam Datang ¥

Keterlambatan &

A W) I,.;;::j-_g

RETNO HANDAYANI v

Keterangan ¥

ENG

%33 E
21/09/2018 5

ABSENSI PERSONAL LEBIH BERISI TENTANG DATA PRIBADI SEPERTI KEHADIRAN HARIAN, BULANAN DAN REKAP TAMSIL ADMIN
serta JAM DATANG SELURUH PEGAWAI



MENU ADMINISTRATOR ABSENSI
TERDIRI DARI 11 SUBMENU. BAGIAN INI ADALAH YANG PALING PENTING KARENA PROSES PENGOLAHAN DATA BERLANGSUNG

PASTIKAN 3 SUBMENU YANG BERWARNA MERAH TELAH NAMPAK, JIKA BELUM MAKA TEKAN TOMBOL PADA KEYBORD LAPTOP
“Ctrl dan — “ SECARA BERSAMAAN

B E-PRESENCE - Pemerintah X | + X
< 88 & kebumenkab.go.id =0 4 =

AliExpress ﬂ Booking.com Lazada.coid & Agodacom @ Tokopedia

E-Presence = Dinas Komunikasi dan Informatika RETNO HANDAYANI v

= 0] # Home / Kehadiran Hari Ini

%  RETNO HANDAYANI

¥ Selamat datang RETNO HANDAYANI di aplikasi E-Presence. Unit kerja anda di Dinas Komunikasi dan Informatika

# Halaman Usams Absensi Pegawai Hari Ini » Hari Jumat, 21 September 2018

MENU ABSENSI

= Absensi Personal B Tanzga 2108:2018 [ Dinas Komunikasi dan Informatika v a
B Administrator Absensi
Nao Nama Pegawai NIP Pegawai ¥ Jam Datang ¥ Keterlambatan % Keterangan ¥
— Kehadiran Semua Peg
Dar

—+ Kehadiran Perarangan

—+ Dinas Dalamy/Luar

o34

== _.---':::I i ﬁ m ﬁ Ii) C) W§ Q <& A Bz ENG ;_1.‘.-1_:,;-'2013 EE




KLIK SUBMENU HARI KERJA

B E-PRESENCE - Pemerintah X | + = - 0O X
< BB © kebumenkab.go.id =0 L m@
- AliExpress [ Bocking.com lazadacoid @ Agodacom [ Tokopedia
E-Presence = Dinas Komunikasi dan Informatika RETNO HANDAYANI v
{9 = 0] # Home / Harl Kerja

N RETNO HANDAYANI . .
S Form Hari Kerja

I:l:!'; # Halaman Uama
Unit Kerja Dinas Komunikasi dan Informatika
MENL ABSENSI
> 5 Hari Kerja 7 Ya
L-

Absensi Personal -
6 Hari Kerja 7 e?
B  Administrator Absensi " Tidal
Menggunakan Shift 7 e?

—+ Kehadiran Semua Peg £ EBatal

—+ Kehadiran Perorangan

— Mapping Jadwal Shift

—+Upload C5V Absens:

@35

FOR I~ | B 9 6 v & m A G NG gy B

MASUKKAN UNIT KERJA, PILIH HARI KERJA. JIKA 5 HARI KERJA, MAKA YANG 5 HARI YA: 6 HARI TIDAK. JIKA 6 HARI KERJA MAKA YANG
5 HARI PILIH TIDAK: 6 HARI PILIH YA. SHIFT : PILIH YA ATAU TIDAK

UNTUK SAAT INI SEBAIKNYA SHIFT NYA PILIH TIDAK KARENA SISTEM MASIH DALAM PERBAIKAN



KLIK TAMBAH

SUB MENU JADWAL SHIFT (DIPAKAI JIKA SISTEM TELAH SELESAI DIPERBAIKI)

B E-PRESENCE - Pemerintah X | +
< C 8|8 @ kebumenkab.go.id
AliExpress ﬂ Booking.com Lazada.coid & Agodacom @ Tokopedia

E-Presence = Dinas Komunikasi dan Informatika

(0] # Home / Mapping Jadwal Shift e

N RETNO HANDAYANI

Mapping Jadwal Shift

A

# Halaman Uama DE e

MENLU ABSENSI

Absensi Personal

Bulan Tgl Tel

- ) ) No [ Aksi Tahun 01 02
B Administrator Absensi

1O LIEUR

—+ Kehadiran Semua Peg
—+ Kehadiran Perorangan

—+ Dinas Dalam/Lua

2 LIBUR
—+ Diata Sakit o
—+ Data Cuti
—+ Data lzin

| September 20:00 LEPAS
—+ Data Lain
—+ Data Tanpa Keterangan
—+ Hari Kerja

4 0O September LIBUR 07:30
— Mapping Jadwal Shift B

14:00
—+Upload C5V Absens:
H Rekap Administrator
| AKTA, September LIBUR

= Pemutakhiran Data

Tgl Tgl Tgl Tgl
03 04 0s 06

07:30

14:00 14:00 14:00 14:00

O L =
RETNO HANDAYANI v
a =

LIBUR 14:00 20




I E-PRESENCE - Pemerintah X | +

< C 8B @ kebumenkab.go.id =0 4 E
-~ AliExpress ﬂ Booking.com Lazada.coid @ Agodacom @ Tokopedia
® E-Presence = Dinas Komunikasi dan Informatika RETNO HANDAYANI v
= [D # Home Mapping Jadwal Shi ft

N RETNO HANDAYANI

Ubah Password

Form Mapping Jadwal Shift

AP @& Halaman Uama
¥Hinformasi : Contoh template mapping jadwal shift esccel dapat diunduh disfni & Unduh Template Mapping Shift
MENL ABSENSI

b wri

ensi P O R Urit Kari,
Absensl Personal Unit Kerja Yang Menerapkan Shift - Piih Unit Kerja -

Administrator Absensi Tahun 2018

Bulan | Septamber

File Excel jadwal Shift Choose File | Mo file chosen
ikan format excel beserta kolomnya sudah sesuai dengan template mapping shife.
dapat diupload adalah sds

—+ Kehadiran Semua Peg

oo —+ Kehadiran Perorangan
oo P
E:

—+ Dinas Dalam/Luar
~y | 2 Batal
A4 —+ Data Sakit

—+ Data Tanpa Keterangan
—+ Hari Kerja
— Mapping Jadwal Shifc

—+Upload C5V Absens:

Rekap Administrator

Pemutakhiran Data

® 9 1 = B 9 v & =m

UNDUH TEMPLATE MAPPING SHIFT, KEMUDIAN DIISI
PILIH UNIT KERJA

PILIH BULAN

KLIK CHOOSE FILE UNTUK UPLOAD JADWAL SHIFT



0 Open * = - 0 %
1+ « AMNEKA FACEPRINT » REGULASI v O Search REGULASI P -

Organize v Mew folder =~ [ @

Ll

#Ga OneDrive MName Date modified Type
2 RETNO HANDAYANI
B Hari dan Jam Kerja di Lingkungan Pemeri... 2 WPS PDF Docume... _

[ This PC - . N
E2z| Pelzksanaan Presensi Elektronik Di Linglk... WPS PDF Docume...
B Desktop WPS PDF Docume...

|| Documents
; Downloads

J’! Music

&= Pictures Ipping jadwal shift excel, dapat diunduh disini & Unduh Template Mapping Shift

E=| Tambahan Penghasilan Bagi Pegawai Ne...

B videos
e 05(C)
DVD RW Drive (C

- DATA (E5)
A Y P g = 2
/3 sudsh sesuai dengan template mapping shift.
File name: | ~| | AllFiles v| has
—+ Data Cuti
—+ Data lzin
—+ Data Lain

—+ Data Tanpa Keterangan

—+Upload C5V Absens:

Rekap Administrator

Pemutakhiran Data

PILIH FILE JADWAL SHIFT, LALU TEKAN TOMBOL SIMPAN



SUBMENU UPLOAD CSV ABSENSI

[ E-PRESENCE - Pemerintah X + > - O X
< C 8B @ kebumenkab.go.id =0 L m@
AliExpress ﬂ Booking.com Lazada.coid & Agodacom @ Tokopedia

E-Presence = Dinas Komunikasi dan Informatika RETNO HANDAYANI v

= o # Home / Upload CSV

N RETNO HANDAYANI

Ubah Password

Upload CSV Absensi

#& Halaman Utama

Keterangan : Silahkan masukan isian form dibawah, kemudian kik Mulai Upload Data. Tunggu beberapa saat, hingga proses upload selesai.
MENL ABSENSI

Absensi Personal Termasuk Pensiun @Tidak Ova

. inas Komunikasi dan Infermarik
Unit Kerja Dinas Komunikasi dan Infermatika

Administrator Absensi

—+ Kehadiran Semua Peg Pesiode Tangeal 21m-20iE &

—+ Kehadiran Perar: Upload File

SRS T ti’_:i’:" - ksn pola SHIFT, harap membuat Mapping Jadwsl Shift terlebih dahulu

—+ Diata Sakit

—+ Data Cuti

—+ Data lzin

—+ Data Lain L Riwayat Upload CSV Absens!

—+ Data Tanpa Keterangan Mo Diupload Oleh Unit Kerja File Size Datetime

— Hari Kerja

— Mapping Jadwal Shift

Dinas Komunil

—+Upload C bsens:

Rekap Administrator

Pemutakhiran Data

TERMASUK PENSIUN : PILIH TIDAK

PILIH UNIT KERJA
PERIODE TANGGAL DIISI SESUAI DENGAN TANGGAL PENARIKAN DATA DARI MESIN ABSENSI FACEPRINT, LALU KLIK CHOOSE FILE



o Open * = O X
+ <« ANEKA FACEPRINT » REGULASI v O Search REGULASI yel

Organize * MNew folder = @ @

-~

MName Type

RETNO HANDAYANI +
WPS PDF Docume... _

WPS PDF Docume...
WPS PDF Docume...

¢@ OneDrive
E=| Hari dan Jam Kerja di Lingkungan Pemeri...
3z Pelaksanaan Presensi Elektronik Di Lingk...
E=| Tambahan Penghasilan Bagi Pegawai Ne...

[ This PC
[ Desktop
|| Documents
‘ Downloads
J’! Music

&= Pictures fuah, kemudian kdik Mulai Upload Data. Tungeu beberapa saat, hingega proses upload selesai.
B videos I
T O5(C)

= DVD RW Drive (T
= DATA (E2) 21-05-2N8 iz

U N e >

File name: | v | i Files v

[t Mapping Jadwal Shift terlebinh dahulu

Open |v Cancel

L Riwayat Upload CSV Absens!

—+ Data Tanpa Keterangan No Diupload Oleh Unit Kerja File Name File Size Datetime

kominfo 12 September 18.csv 12.15K

—+Upload C5V Absens:

Rekap Administrator

Pemutakhiran Data

CARI FILE CSV HASIL PENARIKAN DARI MESIN FACEPRINT, KLIK LALU TEKAN TOMBOL OPEN

JIKA SUDAH KLIK OPEN MAKA AKAN ADA KETERANGAN NAMA FILE DI SEBELAH KANAN TOMBOL CHOOSE FILE



B E-PRESENCE - Pemerintzn X + = - O X

< C 8B @ kebumenkab.go.id
AliExpress ﬂ Booking.com Lazada.coid & Agodacom @ Tokopedia

E-Presence = Dinas Komunikasi dan Informatika RETNO HANDAYANI v

= (0] # Home | Upload CSV

N RETNO HANDAYANI

Upload CSV Absensi

# Halaman Uama

| Keterangan : Silahkan masukan isian form dibawah, kemudian kik Mulai Upload Data. Tunggu beberapa saat, hingga proses upload selesai.
MENL ABSENSI

Absensi Personal Terrnatuk Pensiun @Tidak Ova

Unit Kerja Dinas Komunikasi dan Inf

Administrator Absensi

Periode Tanggal 01-08-2018 31-08-2018

—+ Kehadiran Semua Peg Denga

Upload File | Ghoese File 1@ «

JepeTaiopToad adalah .csv

—+ Kehadiran Perar:

—+ Dinas Dalam/Luar —
akan pols SHIF

Jadwsl Shift terlebih dahulu

—+ Diata Sakit

—+ Data Cuti

—+ Data lzin
—+ Data Lain L Riwayat Upload CSV Absens
—+ Data Tanpa Keterangan No Diupload Oleh Unit Kerja Tanggal Awa Tanggal Akhir File Name File Size Datetime
RETNO HAN Dinas Komunikasi dan Informatika 12-05-2018 140 keminfo 12 September 18 12.15 Kb
—+ Hari Kerja
2 RE Dinas Komi ks 10 September 13

—+ Mapping Jadwal Shift

2 RETH Dinas Komunikasi dan Informatika 10-05-2018 keminfo 10 September 18 23.10Kb
—+ Upload C5V Absens 4 RE Dinas Komunikasi dan Infarmatika 10 Septermnber 1 23.10Kb
- 5 RETH Dinas Komunikasi dan Informatika eptember 18 23.10Kb

Rekap Administrator
6 RE

Dinas Komunikasi dan Informatika

Pemutakhiran Data

7 RE

Dinas Komunikasi dan

KLIK TOMBOL MULAI UPLOAD DATA



SUBMENU KEHADIRAN SEMUA PEGAWAI
UNTUK MENAMPILKAN KEHADIRAN SEMUA PEGAWAI DI TANGGAL TERTENTU

B E-PRESENCE - Pemerintzh X | + ~ - o X
< C 8B @ kebumenkab.go.id =0 L m@
i Aliexpress [ Booking.com Lazadacoid & Agodacom [@ Tokopedia
® E-Presence = Dinas Komunikasi dan Informatika RETNO HANDAYANI v
= 0} # Home
- N RETNO HANDAYANI . .
[P Kehadiran Semua Pegawai
(l::!-, # Halaman Umma ’ .
B Tangga 3092018 = Dinas Komunikasi dan Informatika v Pencarian Q@ o
MENL ABSENSI . ,
B  Absensi Personal § X . X _
Data Kehadiran Data Izin Data Sakit Data Cuti Data DD/DL Data Tanpa Keterangan
I—'E_'—I = Administrator Absensi
NIP Pegawai Unit Kerja & Tanggal 3 Jam Datang % Jam Pulang # Keterlambatan ¥ Keterangan ¥
—+ Kehadiran Semua Peg
oo —+ Kehadiran Perorangan
oo
—+ Dinas Dalam/Luar
—+ Diata Sakit
Pulang Mendahulu
|T|
=+ Data Tanpa Keterangan
—+ Hari Kerja
Fi 23| Ne -

— Mapping Jadwal Shift

—+ Upload C5V Absens

Rekap Administrator

Pemutakhiran Data

LV SR I~ | | 9 6 v & m ~AE 7

KLIK/PILIH TANGGAL LALU PILIH INSTANSI



SUBMENU KEHADIRAN PERORANGAN
UNTUK MELIHAT DATA ABSENSI PERSEORANGAN SELAMA SATU BULAN

[ E-PRESENCE - Pemerintan X + ~ — o X
< C 8B @ kebumenkab.go.id =0 L m@
i Aliexpress [ Booking.com Lazadacoid & Agodacom [@ Tokopedia
® E-Presence = Dinas Komunikasi dan Informatika RETNO HANDAYANI v
= 0} # Home | Kehadiran Perorangan
=]
(l::!-, # Halaman Umma
B Derinde 2018 W Dinas Komunikasi dan Informatika AGUMNG HARIAD
MENL ABSENSI
T
>
B Absensi Personal . ) . . _
Data Kehadiran Data Izin Data Sakit Data Cuti Data DD/DL Data Tanpa Keterangan
I—'E_'—I = Administrator Absensi
Na Nama Pegawai ¥ NIP Pegawai ¥ Tanggal 3 Jam Datang # Jam Pulang # Keterlambatan 3 Keterangan %

—+ Kehadiran Semua Peg !
oo —+ Kehadiran Perorangan 2
—+ Dinas Dalam/Luar

™ 4
A —+ Data Sakit

=+ Data Tanpa Keterangan

—+ Hari Kerja

— Mapping Jadwal Shift

—+ Upload C5V Absens

Rekap Administrator

Pemutakhiran Data

@4

= L0 I s | 9 v & m AEGEING o B

KLIK PERIODE, NAMA INSTANSI DAN PILIH PEGAWAI



SUBMENU DINAS DALAM/LUAR
UNTUK MEMASUKKAN BUKTI PEGAWAI YANG MELAKUKAN DATA DINAS DALAM/LUAR

[ E-PRESENCE - Pemerintzn X +

< C 8 & kebumenkab.go.id =0 4 =
-~ AliExpress ﬂ Booking.com Lazada.coid & Agodacom @ Tokopedia
{9 E-Presence = Dinas Komunikasi dan Informatika RETNO HANDAYANI v
= [D # Home Data Dinas Dalam.
.‘
N RETNO HANDAYANI -
o —— Data Dinas Dalam/Luar
(l::!-, # Halaman Umma B —
:H | # Darinde Januar ~ 2018 - Semua Jenis - v Dinas Komunikasi dan Informa... » Q|
MENL ABSENSI T
>
- B Absensi Personal No [} Abksi Nama Pegawai & NIP Pegawai Tanggal = Jenis Keterangan Bukti

Administrator Absensi
—+ Kehadiran Semua Peg

oo —+ Kehadiran Perorangan
—+ Dinas Dalam/Luar

W) 0
L7 —+ Data Sakit

=+ Data Tanpa Keterangan
—+ Hari Kerja
— Mapping Jadwal Shift

—+ Upload C5V Absens

Rekap Administrator

Pemutakhiran Data

041

= L0 [ ms mE 9 6 v & m ABE NG e

KLIK TAMBAH



B E-PRESENCE - Pemerintah X | + ~
< B @ kebumenkab.go.id =0 4 E
- AliExpress [ Bocking.com lazadacoid @ Agodacom [ Tokopedia
E-Presence = Dinas Komunikasi dan Informatika RETNO HANDAYANI v
@ = ¢y  #Home / Data Dinas Dalam/Luar

* K
RETNO HANDAYANI i
Form Data Dinas Dalam/Luar
(O & +iziaman Ussms
Unit Kerja Dinas Komunikasi dan Infermatika
MENL ABSENSI
T~ Pegawal
s .
B Absensi Personal Sampa
Periode Tanggal 24-09-2018 =] P 25.05-2018 =]
I—'E_'—I B  Administrator Absensi T Timme s Deeran
Jenis Keterangan (DL Dinas Luar Daeral
— Kehadiran Semus Peg \.: & chosen
Upload Bukti Dinas Dalam/Luar Chaose File | No file chose
—+ Kehadiran Perorangan PR e 2L
o = Keterangan Dinas Dalam/Luar
=+ Din, I ua
lap]
vy —+ Diata Saki L
ZBatal
— Data O SR
—+ Data lzir
) —* Dat: u
—+ Data Tanpa Keterangan
—+ Hari Kerja
—+M = Jadwal
—+Upload C5V Absens:
H Rekap Administrator

Pemutakhiran Data

942

= L0 0 s B 9 v & =m AN e B

MASUKKAN UNIT KERJA, NAMA PEGAWAI, PERIODE TANGGAL (UNTUK DINAS LUAR SATU HARI MAKA PERIODE TANGGAL DAN
SAMPAI DENGANNYA DIISI TANGGAL YANG SAMA), JENIS KETERANGAN DIPILIH DINAS DALAM ATAU LUAR DAERAH

UPLOAD BUKTI DINAS DALAM/LUAR DENGAN KLIK CHOOSE FILE



OOpen
« v » ThisPC » DATA(E) » ASN » v D Search ASN

Organize MNew folder

¢ OneDrive

I This PC
[ Desktop
E] Documents

MNew folder

Catatan Perilaku

‘ Downloads
J‘! Music
=/ Pictures

m Videos

DP 3 Perilaku |JEZEh S‘I (3] ljazah 52 (‘I] |JEZEh 52(13)
. 08 (C)

2509-2M8 t
2 DVD RW Drive ([
= DATA (E3) ____ e
i A v

File name: v| All Files ~

— Data Cusi L

|il.i|

—+ Data lzin
—+ Data Lain
—+ Data Tanpa Keterangan
—+ Hari Kerja
— Mapping Jadwal Shifc
—+Upload C5V Absens:

= Rekap Administrator

= pPemutakhiran Data

%42
21/09/2018 E5

A B 7 ENG

CARI FILE BUKTI DINAS DALAM/LUAR BERUPA SURAT TUGAS/SPPD (BUKTI BISA DI SCAN ATAU DIFOTO DGN FORMAT PDF ATAU JPG)

ISTKETERANGAN DINAS DALAM/LUAR BERUPA NARASI SINGKAT TENTANG DINAS DALAM/LUAR
KLIK SIMPAN



SUBMENU DATA SAKIT

[ E-PRESENCE - Pemerintzn X +
< C 8| @

AliExpress ﬂ Booking.com Lazada.coid & Agodacom @ Tokopedia

kebumenkab.go.id

E-Presence = Dinas Komunikasi dan Informatika

= o # Home | Data Sakit

Data Sakit

= ) mee

#& Halaman Utama

MENLU ABSENSI

B  Absensi Personal No O Aksi

B  Administrator Absensi

MNama Pegawai ¥

—+ Kehadiran Semua Peg
—+ Kehadiran Perorangan

—+ Dinas

—+ Diata Sakit

—+ Data Cuti

—+ Data lzin

—+ Data Lain

—+ Data Tanpa Keterangan
— Hari Kerja

— Mapping Jadwal Shift

—+Upload C5V Absens:

B Rekap Administrator

Pemutakhiran Data

KLIK TAMBAH

anuar

(I~ mE 9 & v & =

NIP Pegawai

Dinas Komunikasi dan Informatika

Tanggal

Keterangan

S =
RETNO HANDAYANI v
a =
Bukti



Q

[ E-PRESENCE - Pemerintat

< 88

X [+

kebumenkab.go.id

AliExpress ﬂ Booking.com Lazada.coid & Agodacom @ Tokopedia

E-Presence

= o

MENLU ABSENSI

Absensi Personal

Administrator Absensi
—+ Kehadiran Semua Peg
—+ Kehadiran Perorangan
—+ Dinas Dalam/Luar

—+ Diata Sakit

—+ Data Tanpa Keterangan
—+ Hari Kerja
— Mapping Jadwal Shifc

—+Upload C5V Absens:

Rekap Administrator

Pemutakhiran Data

0o I ﬁ

Home |/ Data Sakit

Form Data Sakit

. inas Komunikasi dan
Unit Kerja Dinas Komunikasi dan

Pegawai

Periode Tanggal

Upload Bukti Sakit Choose File | Mo file chosen

Keterangan Sakit

B 9 6

= Dinas Komunikasi dan Informatika

AGUNG HARIADI - 1368

wg

2 Batal

> mE

A W3 II.;;::'I-_E

ENG

L, =
RETNO HANDAYANI v
@43

21/09/2018 55

MASUKKAN UNIT KERJA, NAMA PEGAWAI, PERIODE TANGGAL (UNTUK SAKIT SATU HARI MAKA PERIODE TANGGAL DAN SAMPAI
DENGANNYA DIISI TANGGAL YANG SAMA),

UPLOAD BUKTI SAKIT DENGAN KLIK CHOOSE FILE



o Open

X = _ O X
< v » ThisPC » DATA(E) » ASN » v D Search ASN
Organize MNew folder
~
¢ OneDrive
I This PC . Y
[ Desktop i -
E] Documents = -
MNew folder 1 2 Catatan Perilaku
‘ Downloads -
J‘! Music P
=/ Pictures P |
m Videos L v
DP 3 Perilaku |JEZEh S‘I (3] ljazah 52 (‘I] |JEZEh 52(13) | =
- 05 () 28-09-2018 =]
L) DVD RW Drive (T _‘;' ———
- DATA (E) ____
T e e
File name: v| All Files ~ P
—+ Data Cuti
—+ Data lzin
—+ Data Lain

—+ Data Tanpa Keterangan
—+ Hari Kerja
— Mapping Jadwal Shifc
—+Upload C5V Absens:

= Rekap Administrator

= pPemutakhiran Data

Q44
21/09/2018 E5

A B 7 ENG
CARI FILE BUKTI SAKIT BERUPA SURAT KETERANGAN DOKTER (BUKTI BISA DI SCAN ATAU DIFOTO DGN FORMAT PDF ATAU JPG)
IS KETERANGAN SAKIT BERUPA NARASI SINGKAT

KLIK SIMPAN



DATA CUTI
UNTUK MEMASUKKAN DATA CUTI PEGAWAI

B E-PRESENCE - Pemerintah X | + = - 0O X
< C 8B @ kebumenkab.go.id =0 L m@
-~ AliExpress ﬂ Booking.com Lazada.coid & Agodacom @ Tokopedia
E-Presence = Dinas Komunikasi dan Informatika RETNO HANDAYANI v
{9 = 0] # Home / Data Cut
-« T
> THOHP"DAN Data Cuti

(l—:!-, # Halaman Uama .
:H | # Darinde Januar ~ 2018 - Semua Jenis - v Dinas Komunikasi dan Informa... » Q|

MENL ABSENSI T
=  Absensi Personal No [} Abksi Nama Pegawai & NIP Pegawai Tanggal = Jenis Keterangan Bukti

Administrator Absensi

—+ Kehadiran Semua Peg

oo —+ Kehadiran Perorangan
oo

—+ Dinas
W)

— —+ Diata Sakit

—+ Data Cuti

—+ Data lzin

—+ Data Lain

=+ Data Tanpa Keterangan

—+ Hari Kerja

KLIK TAMBAH



I E-PRESENCE - Pemerintah X | +
< B O kebumenkab.go.id >0 | L

AliExpress ﬂ Booking.com Lazada.coid & Agodacom @ Tokopedia

~
E-Presence = Dinas Komunikasi dan Informatika RETNO HANDAYANI
= 0} # Hom, ata Cu
- N RETNO HANDAYANI .
A Form Data Cuti
':l—:!-; # Halaman Umma
Unit Kerja Dinas Komunikasi dan
MENL ABSENSI
> Pegawai AGUNG HARIADI - 1388
& -
=  Absensi Personal Sampa
Periode Tanggal 26-09-2018 =) e 1_’_‘_ 27-09-2018 =)
I—'E_'—I B  Administrator Absensi X =
Jenis Cuti Cuti Tahunan
— Kehadiran Semus Peg R | Q,
Upload Bukti Cuti
—+ Kehadiran Perorangan w— Cuti
EE E Keterangan Cut
—+ Dinas Dalam/Luar
lap]
A4 —+ Diata Sakit “
—+Dama O
=+ Da n
|T| —*Dai u
—+ Data Tanpa Keterangan
—+ Hari Kerja
— Mapping Jadwal Shifc
—+Upload C5V Absens:
H Rekap Administrator
= pPemutakhiran Data
Q44

w0 I e B 9 v & =m AB G NG e B

MASUKKAN UNIT KERJA, NAMA PEGAWAI, PERIODE TANGGAL (UNTUK CUTI SATU HARI MAKA PERIODE TANGGAL DAN SAMPAI
DENGANNYA DIISI TANGGAL YANG SAMA),

PILIH JENIS CUTI
UPLOAD BUKTI CUTI DENGAN PILIH CHOOSE FILE



O open *

<« v » ThisPC » DATA(E:) » ASN » v O Search ASN yel

Organize MNew folder

-~

¢ OneDrive

I This PC
[ Desktop
E] Documents
‘ Downloads
J‘! Music

MNew folder

=/ Pictures

m Videos

e 05 (C)

ljazah 51 (3) ljazah 52 (1)

27-09-2018 i)
2 DVD RW Drive (T 5
. Item type: JPG File

= DATA ) Date taken: 27/08/2018 15:29

. \ v Rating: Unrated v

Bl Dimensions: 3120 x 4160
File name: | Size: 3,50 MB =
= Data Cuti L
—+ Data lzin

—+ Data Lain
—+ Data Tanpa Keterangan
—+ Hari Kerja
— Mapping Jadwal Shifc
—+Upload C5V Absens:

= Rekap Administrator

= pPemutakhiran Data

CARI FILE BUKTI CUTI (BUKTI BISA DI SCAN ATAU DIFOTO DGN FORMAT PDF ATAU JPG)

ISI KETERANGAN CUTI BERUPA NARASI SINGKAT
KLIK SIMPAN



DATA IZIN

[ E-PRESENCE - Pemerintzn X +
< C 8| @

AliExpress [ Bocking.com Lazadacoid @ Agodacom [& Toko,

kebumenkab.go.id

E-Presence = Dinas Komunikasi dan Informatika

= ) mee

#& Halaman Utama

MENLU ABSENSI

B  Absensi Personal No O Alesi

B  Administrator Absensi

Mama Pegawai 3

—+ Kehadiran Semua Peg

—+ Kehadiran Perorangan

—+ Dinas
—+ Diata Sakit

—+ Data Cuti

—+ Data lzin

—+ Data Lain

—+ Data Tanpa Keterangan
— Hari Kerja

— Mapping Jadwal Shift

—+Upload C5V Absens:

B Rekap Administrator

Pemutakhiran Data

=

5 © Wi

KLIK TAMBAH

pedia

anuar

O =

NIP Pegawai Tanggal

- Semua Jenis -

Jenis &

Dinas Komunikasi dan Infon

Keterangan

S ED
RETNO HANDAYANI v
a =
Bukti




I E-PRESENCE - Pemerintah X | +
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- N RETNO HANDAYANI .
Ubsh Passnord Form Data Izin
':l—:!-; # Halaman Uama
Unit Kerja Dinas Komunikasi dan
MENL ABSENSI
™~ Pegawai AGUNG HARIADI - 1966
& -
=  Absensi Personal Sampa
Periode Tanggal 27-09-2018 =) e 1_’_‘_ 28-09-2018 =)
I—'E_'—I B  Administrator Absensi " =
Jeniis Lzin Izin Pulang Mendahulw &
—+ Kehadiran Semua Peg . Q
Upload Bulkti Izin
EE —+ Kehadiran Perorangan Keterangan lzin Izin Pulang Mendahului
zin Lainmya
—+ Dinas Dalam/Luar
lap]
— Data Sakit 2
R | | O Batal
=+ Da n
|T| —*Dai u
—+ Data Tanpa Keterangan
—+ Hari Kerja
— Mapping Jadwal Shifc
—+Upload C5V Absens:
H Rekap Administrator
= pPemutakhiran Data
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MASUKKAN UNIT KERJA, NAMA PEGAWAI, PERIODE TANGGAL (UNTUK IZIN SATU HARI MAKA PERIODE TANGGAL DAN SAMPAI
DENGANNYA DIISI TANGGAL YANG SAMA),

PILIH JENIS IZIN
UPLOAD BUKTI IZIN DENGAN PILIH CHOOSE FILE



© Open X

<« v 4 > ThisPC > DATA(E:) » ASN » v D Search ASN r
Organize v New folder = v [H e
¢@ OneDrive

& This PC
[ Desktop
| Documents

New folder Catatan Perilaku
& Downloads —

} Music
| Pictures

m Videos > e i
DP 3 Perilaku IJazah S1(3) IJazah S2(1) ljazah 52 (13) —
s 0S(C)
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s DVD RW Drive (T
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R e £ v

File name: v | All Files v

— Dats Cudl TT——]

1

— Hari Kerja

= Mapping Jadwal Shift

—+ Upload CSV Absens
B Rekap Administrator

B Pemutakhiran Data
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CARI FILE BUKTI IZIN (BUKTI BISA DI SCAN ATAU DIFOTO DGN FORMAT PDF ATAU JPG)
ISI KETERANGAN IZIN BERUPA NARASI SINGKAT
KLIK SIMPAN
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= (u] # Home Data Lain

= ) mee

':l:!-; # Halaman Uama

MENLU ABSENSI

anuar

B Absensi Personal No O Alesi Nama Pegawai 3

B  Administrator Absensi

—+ Kehadiran Semua Peg
oo —+ Kehadiran Perorangan

—+ Dinas

o —+ Data Sakit

—+ Data Cuti

—+ Data lzin

—+ Data Lain

—+ Data Tanpa Keterangan
— Hari Kerja

— Mapping Jadwal Shift
—+Upload C5V Absens:

B Rekap Administrator

Pemutakhiran Data
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= [D # Home Data Lain

Form Data Lain

(l::!-, # Halaman Uama

Metode Input @ Reguler O Import Excel (Massal)

MENLU ABSENSI

- Unit Kerja - Bilih -
B Absensi Personal it e
- Pegawai eI
I—'I_'—I = Administrator Absensi
Periode Tanggal =5 ]

—+ Kehadiran Semua Peg

Upload Bukti Lain Choose File | No file chosen
oo —+ Kehadiran Perorangan

oo Keterangan Lain

—+ Dinas Dalam/Luar
—+ Diata Sakit P

ZBatal

—+ Data Tanpa Keterangan
—+ Hari Kerja
— Mapping Jadwal Shifc

—+Upload C5V Absens:

Rekap Administrator

Pemutakhiran Data
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METODE INPUT : REGULER UNTUK PERORANGAN, IMPORT EXCELL UNTUK MASAL



UNTUK IMPORT EXCELL MAKA TEMPLATE NYA BISA DIUNDUH DI KOTAK PINK
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@ E-Presence = Dinas Komunikasi dan Informatika RETNO HANDAYANI +
= o # Home / DataLain
.‘
N RETNO HANDAYANI .
Unah Bassward Form Data Lain

(P @& Halaman Uama
Metode Input OReguler @ Import Excel (Massal)

MENLU ABSENSI

- . Unit Kerja - Pilih -
B Absensi Personal ’
. f ) ) ¥t Informasi : Contoh template file excel, dapat diunduh disi
I—'__'—I B Administrator Absensi

Upload File Excel Choose File | Mo 7 osen
[2

n format esxcel

—+ Kehadiran Semua Peg

ta kolomnya sudsh sesusi dengan template diatas.

file yang dapat diupload adalah xds

oo —+ Kehadiran Perar:

o Periode Tanggal i)
—+ Dinas Dalam/Luar

~ Upload Bukti Lain Choose File | No file chosen

—+ Diata Sakit

Si

Keterangan Lain
—+ Data Cuti
—+ Data lzin Py
—+ Data Lain < Batal
—+ Data Tanpa Keterangan
— Hari Kerja
— Mapping Jadwal Shift

bsens:

—+Upload C

B Rekap Administrator

e-presence.kebumenkab.go.id/assets/docs/template_data_lainxls
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UPLOAD FILE EXCELL KLIK CHOOSE FILE



O open *

= - O X
< v » ThisPC » DATA(E) » datafaceprint v D Search data faceprint yel -
O L D
Organize * MNew folder = @ @
& OneDrive A Name Date modified
B This PC 7] 1-30 juni 2018 PSK Klirong
7] 1-30 Juni
B Desktop 7 29 Juli
=] Documents /] adi prasetyono juli
; Downloads /] faceprint id Ty,
. : Size: 3,09 KB
Jb’ Music = !p SME ) Date modified: 3 _
=] Pictures ] japar sidik XL5 Works
. vl e
g Videos 8] Nurrohmah Prembun Juni XLSV |
. 8] pancar juni-juli XLSV |
. 08 (C) = i e =
. pancar mei -t et diunduh disini & Unduh
= DVDRW Drive ([ 8] puryadi juli XLS Worksheet F
- DATA (E3) B: puryadi WPS POF Documi w ban termplate diatas.
S P &
File name: | v | |AFies v "
Open |v Cancel
—+ Data Cuti
—+ Data lzi Py
—+ Data Lain & EBaral

H Rekap Administrator

= pPemutakhiran Data

CARI TEMPLATE FILE EXCELL MASALNYA, KLIK LALU OPEN

PERIODE TANGGAL (UNTUK DATA LAIN SATU HARI MAKA PERIODE TANGGAL DAN SAMPAI DENGANNYA DIISI TANGGAL YANG SAMA),
UPLOAD BUKTI LAIN DENGAN PILIH CHOOSE FILE
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<« v 4 > ThisPC > DATA(E:) » ASN » v D Search ASN r

Organize v New folder = v [H e

A
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A
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[ Desktop % i 4
| Documents -
New folder 1 2 Catatan Perilaku
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} Music
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s 0S(C)
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— DATAE) pa=——
[ reeamen v L
File name: | V| All Files % 27092018 =

[an template diatas.

® — Data Lsin

—+ Data Tanpa Keterangan

N CBatl

— Hari Kerja
— Mapping Jadwal Shift

—+ Upload CSV Absens
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B Pemutakhiran Data
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CARI FILE BUKTI DATA LAIN (BUKTI BISA DI SCAN ATAU DIFOTO DGN FORMAT PDF ATAU JPG)
IS KETERANGAN DATA LAIN BERUPA NARASI SINGKAT
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DATA TANPA KETERANGAN
UNTUK MENAMPILKAN DATA TANPA KETERANGAN SETIAP BULAN
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el % RETNO HANDAYANI

P Data Tanpa Keterangan
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MENL ABSENSI
>
“ B  Absensi Personal Mo MNama Pegawai ¥ NIP Pegawai Tanggal Keterangan
Data tidak ditemukan.
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—+ Kehadiran Semua Peg

oo —+ Kehadiran Perorangan
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—+ Dinas Dalam/Luar
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—+ Diata Sakit

—+ Data Cuti

—+ Data lzin
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—+ Data Tanpa Keterangan
—+ Hari Kerja

— Mapping Jadwal Shift

—+Upload C5V Absens:
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Pemutakhiran Data
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MENU REKAP ADMINISTRATOR

REKAP ABSENSI HARIAN

UNTUK MENAMPILKAN DAN MENCETAK REKAP HARIAN ABSENSI SELURUH PEGAWAI
PILIH TANGGAL, INSTANSI DAN CETAK REKAP ABSENSI HARIAN
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[P Rekap Absensi Harian
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B Tangea 21052018 = Dinas Komunikasi dan Infarmatika

MENL ABSENSI h
}" - i P Gol Total am

B Absensi Personal Mo Nama/NIP Status Unit Kerja Jabatan B Esselon Tanggal - o

Ruang Hari Datang
I—_—I = Administrator Absensi el iem n
Daata tidak ditemukan.

oo —+ Rekap Absensi Hari,
-+ Rek: b Harian

—+ Rekap Kehadiran
o] Pegawa

—+ Rekap Tamsilpeg

EI B Pemutakhiran Data

e-presence.kebumenkab.go.id/index.php/manage/absensi_rekapharian#
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0] # Home

p Absensi Harian de:
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Rekap Absensi Harian

# Halaman Uama
Dinas Komunikasi dan Infio

MENLU ABSENSI

Absensi Personal No Nama/NIP Status Unit Kerja Jabatan } Esselon Tanggal Keterlambatan Keterangan

= Administrator Absensi KO, B.5c. PNS is Keolahr: d 1 hari TK T
001
H Rekap Administrator . - . . - -
2 PNS B 2B 1 hari K K
— Rekap Absensi Harian
—+ Rekap Kehadiran 3 £ 34 1




SUBMENU REKAP KEHADIRAN PEGAWAI
UNTUK MENAMPILKAN DAN MENCETAK REKAP BULANAN ABSENSI SELURUH PEGAWAI
PILIH BULAN, INSTANSI DAN CETAK REKAP ABSENSI BULANAN
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Rekap Kehadiran Pegawai

#& Halaman Utama
B Derinde September 2018w Dinas Komunikasi dan Informatika v d’
MENL ABSENSI

Jumiah Ketidakhadiran

Absensi Personal

Gal Totl umilah urnlah Jumiah
No Mama/MIP abatan - Hari Izin Sakit Cuti TK . Maf Keterlambatan Keterangar
— p . . Ruang . Dinas Luar Dinas Dalam . | -
B Administrator Absensi Kerja (menit)
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B Rekap Administrator W 3 3
—* Rekap Absensi Harian
/b El 3 a
—+ Rekap Kehadiran
fa 3 -
—+ Rekap Tamsilpeg
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SUBMENU REKAP PENERIMAAN TAMSILPEG
UNTUK MENAMPILKAN DAN MENCETAK REKAP PENERIMAAN TAMSILPEG SELURUH PEGAWAI
PILIH BULAN, INSTANSI DAN CETAK REKAP PENERIMAAN TAMSILPEG
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MENU PEMUTAKHIRAN DATA

SUBMENU REKONSILIASI DATA PNS

UNTUK REKONSILIASI ASN YANG PINDAH (DATANG/KELUAR) GOLONGAN, JABATAN DSB

PILIH UNIT KERJA SAAT INI, PEGAWAI SAAT INI DAN PERIODE TANGGAL KLIK TOMBOL MULAI REKONSILIASI DATA PNS
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= (0] # Home / Pemutakhiran Data

(%  RETNO HANDAYANI

o e Rekonsiliasi Data PNS

Ubah Password
#& Halaman Utama

_ ~ Keterangan : Fitur ini digunakan untuk melakukan pemutakhiran data PNS pada basis data E-Presence. bilamana data PNS yang sudah diupload berbeda dengan yang ada di SIMPEG.
MENU ABSENSI Update data meliputi gelar depan. gelar belakang. id pns, unit kerja, jabatan. kode twnjangan dan golongan

Absensi Personal

Unit Kerja Saat Ini - Pilih -

Administrator Absensi
Pegawai Saat Ini =t

Rekap Administrator

+ Tambah Multiple Pegawai

Periode Tanggal
Pada Basis Data Absensi

Pemutakhiran Data

L Riwayat Rekonsiliasi Data PNS

Mo Diproses Oleh Unit Kerja Keterangan

YANI Dinas Komunikasi dan Informatika




JIKA DATA PEGAWAI TIDAK BERUBAH BISA MENGHUBUNGI BKPPD
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- O HANDAYA
© remonmon Rekonsiliasi Data PNS

I‘l::!-, # Halaman

Keterangan : Fitur ini digunakan untuk melakukan pemutskhiran data PNS pada basis data E-Presence. bilamana data PNS yang sudsh diupload berbeda dengan yang ada di SIMPEG.

MENU ABSENSI Update data meliputi gelar depan. gelar belakang, id pns, unit kerja, jabatan, kode tunjangan dan golongan

Absensi Personal

. N " inas K ikasi d Formatik v
Unit Kerja Saat In Dinas Komunikasi dan Informatika

Administrator Absensi

Pegawai Saat Ini AGUNG HAR)

Rekap Administrator + Tambah Multiple Pegawal
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0
0
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Periode Tanggal 01-08-2018
Pada Basis Data Absensi

Pemutakhiran Data

L Riwayat Rekonsiliasi Data PNS

Mo Diproses Oleh Unit Kerja Keterangan Datetime
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SUBMENU REKONSILIASI DATA TANPA KETERANGAN
UNTUK MEMPERBAIKI DATA PEGAWAI YANG SEBENARNYA MASUK KERJA TETAPI TERCATAT TANPA KETERANGAN DI APLIKASI
PILIH UNIT KERJA SAAT INI, PEGAWAI SAAT INI DAN PERIODE TANGGAL KLIK TOMBOL MULAI REKONSILIASI DATA KEHADIRAN
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S Rekonsiliasi Data Tanpa Keterangan
I:l—:!-, # Halaman Uama
Keterangan : Fitur ini digunakan untuk menyesuaikan data Tanpa Keterangan menjadi data Kehadiran, dengan berbasis pada jam kedatangan.
MENL ABSENSI
= Absensi Personal Unit Kerja Saat Ini Dinas Komunikasi dan Infermatika
I—'E_'—I = Administrator Absensi Pegawai Saat Ini AGUNG HARIADI - 156601241930031006
o + Tambah Multiple Pegawai
B Rekap Administrator o
Periode Tanggal 04-09-2018 =) Sampa 06-09-2018 =)
EE = pemutakhiran Data Pada Basis Data Absens o=
a diran masuk tanpa ketera ngan
—+ Rekonsiliasi Data PNS
(W]

o ! awal dan
—* Rekonsiliasi Tanpa Ket =8 Mulai Rekonsiliasi Data Kehadiran
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A

= O I

2 ) g5
|G 9 6 v & = A®D W, o B




SUBMENU MEMBALIKAN JAM
DIGUNAKAN JIKA JAM MASUK DAN JAM PULANG TERBALIK
PILIH UNIT KERJA SAAT INI, PEGAWAI SAAT INI DAN PERIODE TANGGAL KLIK TOMBOL MULAI PROSES DATA
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= 0} # Home | Pemutakhiran Data
w (%  RETNO HANDAYANI .
Membalikan Jam
I:l:!-, #& Halaman Uama
_ ~ Keterangan : Form ini digunakan unouk membslikan jam datang dan jam pulang yang salah.
. MENU ABSENSI Hanya untuk data pegawai yang salah format jam dan pada tanggal yang salah
B Absensi Personal
. Unit Kerja Dinas Komunikasi dan Informatika
I—'I_'—I = Administrator Absensi
Pepawal - Semua atau Pilih -
B Rekap Administrator + Tambah Multiple Pegawal
Tange; 03-09-2018 Silahkan diisi dahulu
-+ = Pemutakhiran Data anzga J3-05-2012 ® - i
+ Tambah Multiple Tanggal
—+ Rekonsiliasi Data PNS —————
(W]

—+ Rekonsiliasi Tanpa Ket
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—+ Hapus Data Absensi
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SUBMENU HAPUS DATA ABSENSI
UNTUK MENGHAPUS DATA PEGAWAI YANG TIDAK SESUAI, BISA PERORANGAN BISA SATU OPD

PILIH UNIT KERJA SAAT INI, PILIH PEGAWAI/SEMUA PEGAWAI, PERIODE TANGGAL, CENTANG BASIS DATANYA (untuk menghapus
kehadiran maka yang centang kehadiran) KLIK TOMBOL MULAI PROSES HAPUS DATA
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< BB © kebumenkab.go.id =0 L m@
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= 0} # Home | Pemutakhiran Data
w (%  RETNO HANDAYANI )
R Hapus Data Absensi
I:l:!-, # Halaman Uama
Keterangan : Form ini digunakan untuk menghapus data yang tidak sesuai. Data akan dihapus secara permanen.
MENL ABSENSI
B Absensi Personal Unit Kerja Dinas Komunikasi dan Infon
I—'E_'—I B Administrator Absensi Pegawai AGUNG HARIADI - 1366
o + Tambah Multiple Pegawai
= Rekap Administrator
Periode Tanggal i) 30-08-2018 i)
oo = P Da
Sl ) GECLTA T | harap dalam rentang bulan yang sama antara tanggal awal dan tanggal akhir.
—+ Rekonsiliasi Data PNS Basis Data
(W]
—+ Rekonziliasi Tanpa Ket
EI —+ Membalikan Jam
—+ Hapus Data Absensi
n
(Y dita yang akan dihap
A Perhatian : Data aksn terhapus secara permanen !
W Mulai Proses Hapus Data
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